Volunteer Opportunity Form
	Organisation:
	


	 Is the Opportunity Short Term (only for a few days. Ie Festivals, marathons etc.)?  
Volunteer Opportunity Title: 
(Please submit one form for each different vacancy)


Is the opportunity location different from your organisation address? ( Yes

( No
 If yes, please complete the section below.
	Address
	

	
	

	Town
	
	Post Code
	

	Telephone
	
	Fax
	

	Email
	
	Website
	


Is the opportunity in Camden, if yes, which local council ward is the opportunity in?  Please tick one.

	(
	Bloomsbury & Holborn
	(
	Kentish Town
	(
	Swiss Cottage & Belsize

	(
	Camden Town with Primrose Hill
	(
	King’s Cross
	(
	West Hampstead

	(
	Hampstead Town
	(
	Regent’s Park & Euston
	(
	Camden Borough-Wide

	(
	Highgate
	(
	Kilburn
	(
	London-wide


* Please note: VCC only advertises volunteer opportunities in Camden
Is there a different contact for the opportunity?  ( Yes
( No

If yes, please complete the section below.  

Contact Details:

	Name
	
	Email
	

	Telephone
	
	Fax
	

	
	
	
	


	TIME
	SAT
	SUN
	MON
	TUE
	WED
	THUR
	FRI

	A.M
	
	
	
	
	
	
	

	P.M
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


 If you have recruitment closing date(s)/ specific date(s) for the opportunity, please specify. 
Start and  
	

	End dates :
	


NB : The default length for advertisement will be six months.

Could volunteers be involved: 

(     Full-time           (     Part time         (     Short-term (one off opportunity)

Description of the vacancy:

1) Description of the opportunity
2)  What benefits will the volunteer get from this opportunity?
3) What training will you provide?Please make the opportunity as interesting and appealing as you can – it is what a potential volunteer will read. 

What skills or qualifications does this opportunity require?

Direction to find the opportunity:
	Bus:
	

	Tube:
	

	Overground:
	


	
	AREA OF INTEREST

Please tick appropriately
	TYPE OF ACTIVITY
Please tick appropriately
	

	
	Animals
	Administration
	

	
	Art & Culture
	Advice, Information And Support Work
	

	
	Children
	Architecture & Building Work
	

	
	Disability
	Art
	

	
	Disaster Relief
	Befriending/Buddying
	

	
	Domestic Violence
	Business, Management & Research
	

	
	Drugs & Addictions
	Campaigning & Lobbying
	

	
	Education & Literacy
	Caring
	

	
	Elderly
	Catering
	

	
	Emergency Services
	Community Work
	

	
	Employment
	Computers, Technology And Website Design
	

	
	Environment
	Counselling 
	

	
	Families
	Driving
	

	
	Gay, Lesbian, Bi & Transsexual
	Employee/Group Volunteering
	

	
	Health & Hospital & Hospices
	Entertainment
	

	
	Heritage
	Finance Work
	

	
	Homeless & Housing
	First Aid
	

	
	Human & Civil Rights
	Fundraising
	

	
	International Aid
	Gardening
	

	
	Legal Aid & Justice
	General And Helping
	

	
	Mental Health
	Hostel Work
	

	
	Mentoring
	Languages
	

	
	Millennium Volunteers
	Legal Work
	

	
	Museums
	Local Events
	

	
	Music
	Marketing & PR & Media
	

	
	Politics
	Mentoring
	

	
	Prisoners & Ex-Offenders
	Music
	

	
	Race & Ethnicity & Refugees
	National/International Events
	

	
	Religion
	Officials
	

	
	Sport & Outdoor Activities
	Practical Work & DIY
	

	
	Women’s Groups
	Retail & Charity Shops
	

	
	Youth
	Sports Development
	

	
	
	Teaching, Training & Coaching
	

	
	
	Trusteeship/Committee Work
	

	
	
	Under 16 Volunteering
	

	
	
	Youth Work
	


How will you select volunteers?  Please tick all that are relevant.
	(
	Application Form
	(
	Interviews
	(
	References

	(
	Informal Discussion
	(
	CRB Check
	(
	Trial Period

	(
	Other (Please specify below.)
	
	
	
	

	  


IMPORTANT

Age Requirements – Can you involve:     (  Under 16’s       (  16/17 year olds       (  18 & over 

Any other age groups: please specify
	


What is closing date if any?
	


Do you have a complaints and grievance procedure for volunteers?     ( Yes
( No

What disabled access do you have for this role?

	


Does the organisation promote Equal Opportunities for volunteers?        ( Yes
      ( No

For what expenses are volunteers reimbursed?
(  Travel
(  Lunch
(   Childcare   

(  Other - Please specify 

Are volunteers inducted into the organisation?                ( Yes
( No

Are volunteers insured?                    ( Yes
( No 

Is there anyone who your organisation thinks would not be appropriate for this Any particular groups targeted for recruitment (women, BME etc.)?  Please give reasons.
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By completing this form you are giving permission for this data to be inputted onto the Volunteer Centre Camden Database and consenting for it to be made available both on our website, www.volunteercentrecamden.org.uk and on the National Volunteering Database, www.do-it.org.uk
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